INFORMATION ON HOW TO SET UP GUEST USERS

Log into your MyHusky student account

From your dashboard, select Manage Guests.
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In compliance with the Federal Family Education Rights and Privacy (FERPA), the university is prohibited from
Action Items providing certain information from your student records to a third party provider. This restriction applies, but is

not limited, to your parents, your spouse, or a sponsor.
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FERPA is a Federal law that is administered by the Family Policy Compliance Office (Office) in the U.5.
Department of Education (Department). 20 U.5.C. 72 1232g; 34 CFR Part 99. Once a student reaches 18 years of
age or attends a postsecondary institution, he or she becomes an "eligible student," and all rights formerly given
to parents under FERPA transfer to the student. The eligible student has the right to have access to his or her

Enrollment education records, the right to seek to have the records amended, the right to have control over the disclosure of

Schedule

personally identifiable information from the records (except in certain circumstances specified in the FERPA

Academics regulations, some of which are discussed below), and the right to file a complaint with the Department. The term

"education records" is defined as those records that contain information directly related to a student and which

are maintained by an educational agency or institution or by a party acting for the agency or institution.
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T understand that, by selecting the "I accept" button below, I am giving written consent for University
Financial Aid representatives to disclose student information specified by me herein to the individual(s) identified as a contact

name for the purpose of facilitating the administration of the specified information. I am entitled to changs,

Admissions amend or rescind this authorization at any time.
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After saving, the name of the guest user will appear with the option to Edit Permissions or Add another
Guest User.
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After a student grants access, an email is sent to both the student and to the guest user(s). The email
will detail what type of access the user has been granted. The User ID and Password that are sent in the
email can be changed by the user the first time they log into the system.

If a guest user has lost their password, ONLY the student can reset. This can be done by clicking on the
three dots following Edit Permissions to Send new password.
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Any technical questions from guest users should be addressed to the Help Desk.



