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MyHusky Basics

What is MyHusKky?

MyHusky is based on Oracle’s enterprise software known as PeopleSoft (PS). The specific PeopleSoft product
designed for student information systems at institutions of higher education is known as Campus Solutions (CS).
Campus Solutions is further divided into 6 modules:

Student Admissions (SA or AD)
Student Records (SR)

Student Financials (SF)
Financial Aid (FA)

Campus Community (CC)
Academic Advisement (AA)

ok wnN e

Signing In to MyHusky
Access MyHusky through a browser.

http://www.bloomu.edu/myhusky

The sign in page is displayed.

AN

ni
I ||f Bloomsburg University of Pennsylvania

HuskylD: |rbubak

Passworil: |uuuu|

1. Type your HuskylID and Password
Your HuskyID is the ID you use to login to the network and is also known as your BUAD login, network

login, or email login.
¢

If you have forgotten your HuskylID password, contact the Help Desk at 389-HELP (4357) or use the
Reset password option at https://password.bloomu.edu/. This will reset your password for access to

campus computers, email, BOLT and ESS.

Office of Technology, Bloomsburg University of PA
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2. Click or press the Enter key

Home | Resourcefinder | AddtoMylinks | Signout

HASKY - ©

[ | .’ Bloomsburg University of Pennsylvania

I <clect One: =]

Personalize  Content Layout Wed, Novz, 10 348 PM

My Husky Menu B |welcomet =l

=lcampus Solutions
Access to the Campus Soltions application.

Welcome to the Bloomsburg
University student information
- portal. This site has been
created to bring together all
of the information you need.

Signing Out of MyHusky
You can sign out at any time by clicking the Sign Out in the banner section of every page. You must save any
changes before signing out, but you can return to a saved record at a later time to make further changes.

To sign out:

1. Click Sign Out

Depending on where you are in the system, you may have one of the images below.

Portal Sign Out

Home | ResourceFinder Add to Wy Links

Bloomsburg University of Pennsylvania

Campus Solutions Sign Out

shurg

UNIVERSITY

2. If you have unsaved changes, you will receive a dialog box asking you to save or cancel the changes. Click
OK to save the changes or Cancel to ignore the changes.

Signing out at either of these places will completely sign you out of all PeopleSoft applications opened
during that session. For security reasons, you should close your browser after you sign out.

Office of Technology, Bloomsburg University of PA
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MyHusky Basics

& If you navigate away from MyHusky without signing out, you are still logged in. If you close the browser
without signing out, the system will log you off, but as long as you have one browser instance open (even if
it is minimized), you are still logged into the system.

¢
After a period of inactivity of 30 minutes within the application, you will get a popup window stating

the inactivity. If you click OK, then your session will remain active. If not, your session will close.

Office of Technology, Bloomsburg University of PA
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Clear Browser Cache
PeopleSoft uses local browser cache extensively. Should you receive unexpected results, please clear your

browser cache before calling the helpdesk for assistance.

Internet Explorer

1. Click Tools

< Employee-facing registry content - Windows Internet Explorer

I

File  Edit Wiew Fawvorites

3 &) Snaglt E 1=

2 WConvert - [ Select ng History... Sle’  Chrl+Shift+Del
InPrivate Browsing “ Chrl+-Shift+P
iy I e i hy v| [ Fa [ #. g
6: ¥ |& ] https://siscs. Reopen Last Browsing Sessi T ﬂ FA | F ] A I 'l Google pe
< Favarites @ Employeef InPrivate: Filtering Ctrl+-Shift+F .&. -8 - = s@a + Page = Safety + Tools + @.

InPrivate Filkering Settings

i,

Pop-up Blocker : | Addto Fevor | Sno
SmartScreen Filker ome o Favorites Sign o

shur
UXIVERSITY

2. Click Delete Browsing History

Delete Browsing History _|

¥ Preserve Favorites website data

Keep cookies and temparary Internet files that enable your Favorite
websites to retain preferences and display faster,

[¥ Temporary Internet files
Copies of webpages, images, and media that are saved for Fasker
wiewwing.,

v Cookies

Files stored on wour compuker by websites to save preferences
such as login information.

v History
Lisk of websites vou have visited,

[” Form data
Saved information that yvou have typed into Forms.

[~ Passwords
Saved passwards that are automatically Filled in when ywou sign in
ko a website you've previously visited.

[ InPrivate Filtering data
Saved data used by InPrivate Filkering to detect where websites may
be automatically sharing details about wour wvisit,

"

=
Abouk deleting browsing history DE|E?E Cancel

3. Click Delete

¢
Be patient as the browser’s cache is cleared.

Office of Technology, Bloomsburg University of PA
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Mozilla Firefox

1. Click Tools

2) Employee-facing registry content - Mozilla Firefox

File Edit Yiew History Bookmarks — ¥ahoo! [| Elp

FPersonalize Content | Layout

Clear Recent Histor

oo Weh Search Chrl+E
O e X ow e e
Downloads k4
J |j Employee-facing registry content E Add-ons
f’g Java Console
B’lmq]ti]_]'lll\m Errar Consols Crl-Shift+1
LRSI
Favorites © Main Menu Page Info
- : -
Stark Private Browsing  Cerl+5Shift+P

ATty |+-Shift+Del

B[

|Tnp Menu Features Description )
Options...

ﬂf hd I:Tl' | Google

EEHRMS/hy?tab=DEFALLT

L.

Add to Fa

Hotme |

i T, | PP W ] | 1

2. Click Clear Recent History

== | Drvtaurss 4 Dlnedal

Clear Recent History

Time range ko clear:

4 ! 1 Al selected items will be cleared,

This action cannot be undone,

s | Dietails

¥ Erowsing & Download Histary
[V Form & Search History

¥ Cookies

¥ Cache

¥ Active Logins

[~ Site Preferences

Cancel |

3. Click Clear Now

- Be patient as the browser’s cache is cleared.

Office of Technology, Bloomsburg University of PA
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MyHusky Basics

Navigating in MyHusky

After logging into MyHusky, click Campus Solutions to access the Main Menu.

|M}r Husky Menu

E Campus Solutions I*_
cocess o the Campus Saolutions application.

@ [=)

When the menu is initially displayed, only the high level options are listed. When you click on these options, a

submenu is opened below the option in the menu and a navigation page is opened in the main window.

4

- The menu options displayed on this page will vary depending on your authorization. Only the functions you

may access are displayed.

4 . Our menu has changed!

The menu ig now located across the top of the
page. Click on Main Menu to get stared.

Highlights

Recently Used pages cracle

now appear under the e T L
Favorites menu,
located at the top left.

Breadcrumhbs CRACLE

visually display your P R R L e
navigation path and e n
give you access to e
the contents of | e

subfolders.

Menu Search,
located under the
Main Meanu, now
supparts type ahead
which makes finding

i . | Reporting Tools
&

_ My Dictionary

': Return to Portal

w) Fun, create, and manage
gueries and niizion reports.
[ERepart Manacer

Addidelete words in perzonal
speling checker dictionary.

ampus Communi

Wairtain bicidemo information
ahout people and
organizations, maintain 3C
information.

[ Personal Information

[ Service Indicators

[ Service Indicators

[Stucient]

PeopleTools

Enhance, deploy, and extend
PeopleSaoft and
non-PeopleSoft applications.
[1Process Scheduler

Ll
% Define installation options,

Add to Favarites Sign out

Set Up SACR

security, and product-relsted
zet up tables.
=l Uzer Defalts

= My Personalizations
Perzonalize options such as
locale, tab details, save
warnings, etc.

The table on the next page explains the 5 different areas.

Office of Technology, Bloomsburg University of PA
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Area
1

Name Description
Universal Navigation Header Home — returns you to the Home page

Add to Favorites — Favorites are similar to standard browser
bookmarks for frequently accessed folders and content.

Sign out — Click the Sign out link to sign out of the application.

Drop-down Navigation Favorites — contains a list of items that you added under Add to
Favorites

Main Menu — consists of a hierarchy of cascading folders and
content references.

Personalize Menu Content — allows you to add applications

Layout — allows you to move or delete pagelets

Top Menu Features Description Provides information on the layout of Campus Solutions. You can
hide this menu by clicking the [¥] in the top right corner of the box.

Main Menu Click to access all folders, sub menus and content references.

Office of Technology, Bloomsburg University of PA
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Navigation Options

Using Drop-Down Navigation
Drop-down navigation is a way of updating or viewing data in your database. Drop-down navigation consists of a
hierarchy of cascading folders and content references. When using drop-down navigation, you begin by:

1. Click Main Menu
2. Hover over a folder to receive another menu

3. Continue to hover through each cascading menu until you find the content reference needed
'3

— You have to click on Main Menu but then you hover the mouse over each folder for the next box of
folders/content reference to open. Click on the content reference needed.

A
P}ﬁmmm

UXIVERSITY
Favorites  Mair
- i

Home |

J |j Employee-facing registry content | -

[5] Perso

'I locale, tab detals, save
uri=FeopiEsoft applications. wwarnings, etc.
[ Process Scheduler

= My Dictionary
Breadcrths Addidelete wards in personal
visually display your oy PR zpeling checker dictionary.

navigation path and e
give you access to

Personalize @ ? Healp
Top Menu % (2] =] ]
i Campus Cammun * ‘Aamnne Comminnihg (o] § Set Up SACR

9 Set Up SACR & 1 Personal Inforrnatign Diefine installatinon netinns:

i 3 Service Indicator f:l Biographical 1
The menu [ Reporting Tools : : ) Identification sddresses/Phones »
page. Clicl 5 peopleTools 3 Service Indicators de _
r‘_—, Particination Dat [ Personal Attributes LS

c o [5] Retum to Portal articipation Da
Highlights T ———————— oy 1 PErson FERPA L4

[5] My Personalizations . e Foiationships ,
oty 3 o 0 roupgre e @)
Favorites me_r.ﬁ.l_,-. N . [5] rela with InstitLition i Emergency Contar
located at the top left. -Person Surmmary

When you click a content reference or folder this creates a set of breadcrumbs to reveal the full navigation to
the content. Each folder within the breadcrumbs is an active sub menu.

J |j Relationships

£
Bloomsb

UNIVE
Favaorites
-

Hnme Aodd to Fav ] | Sign out

] New Window P Help IIhtlp

Relationships

Office of Technology, Bloomsburg University of PA
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MyHusky Basics

If you click the element in the breadcrumbs, the sub menu appears. Use the breadcrumb menu to return to
previous screens. You do not have to go back to the Main menu.

& Do NOT use the browser back button to navigate. ﬁ g

|j Relationships | - | |_-]
-
LRIV l_.-seh.-:rr pﬁ Home | AddtoFavortes | Signout

Favorites - Main Menu > Campus Community > ;3gl_'ggr]g!._.gfg[mgygﬂé > Biographical > Relationships > Relationships

& Meswywindow P Help p hittp
[ Biographical
Relationships 3 Identification
Enter ary infarmation you have and click Search. Lesn (3 Participation Data
[ Biodemno Processes
Add a Mew Value [5] searchiMatch
[5] Address Search

r v v v

Maxirmum nurmber of rows to return (up to 300); |300
1D: |hnr1j_n£_w_i_th v|| Q

Using Navigation Pages

You access navigation pages by clicking a folder in the menu pagelet. Elements embedded in the folder,
including content references and other folders, are arranged in a graphical format on a navigation page
displayed to the right of the menu pagelet.

J |j Employee-facing registry content | -

oy
fBi?bonmbum

UNIVERSITY
Favorites & Main Mernu
- : -

Home

Personalize Content | Layout ? Help

|Tnp Menu Features Description [=] =l ain Menu

= CampusCommuni 3%, Set Up SACR
Our menu has changed! Return to Portal P.!:IFI hzirtain ma information @Deﬂne installstion options,
shout p nd security, and product-relsted
The menu is now located across the top of the organizations, maintain 30 =t up tables.
page. Click on Main Menu to get started. information. [ElUzer Detaults
[ Personal Information
Highlights [ Service Indicators

[ gervice Indicators

Recently Used pages (Studert)

now appear underthe TR R ) Renurting Tools 2% PeopleTools = My Personalizations
Favarites menu, ~ P :\,.. Fun, creste, and manage % Enhance, deploy, and extend Perzonalize options such as
located at the top left. W e e queties and n'ision reports. PeopleSoft and Iocale, tab details, save

o i [EIReport Manacer non-PeopleSoft applications. WEITINGE, EtC.

oy [ Process Scheduler

= My Dictionary

Breadcrths ORacLE Addidelete words in personal
VISL!aIly. display your = speling checker dictianary.
ngwgatlon path and ===
five ¥oU ACCESS o [

Office of Technology, Bloomsburg University of PA
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1. Click on the tool in the pagelet

J |j Base Marigation Page

Favorites
- :

Mazin Menu = Campus Community =

Personal Information

SearchMatch
Manual search utilty to prevent duplicste entry of an
existing I

Identification
Create, change, or delete information that idertifies a

pErson.
[ Citizenship

[=| Driver's License Data
[=l Residency Data

Main Merniy > Campus Cormmunity > Personal Information

“

Enter perzonal data, biographical, health, identification and paricipation informstion.

s Address Search
Erter criteria to search for an individual's address.

Participation Data

Enter, update, or delete an individual's
extracurticular activities data.

= Athletic Participation

[=] Extracurricular &ctivities

[ Accomplishmerts

=] i

2. Click on the folder or content reference
3. Continue clicking until you reach the content reference needed

¢

“

“

Home

Biographical
Mz erson's biographical data.
= 1

[= Emergency Contacts
[ AddressesPhones

3 hore. .

Biodemo Processes

Process Seasonal Addresses, Address Links, and
process report for Address Listing.

= Apply Seazonal Addresses

[= Update Linked Addresses

— Aset of breadcrumbs is created as you continue to move through to the content reference. Use the

breadcrumb menu to return to previous screens.

& Do NOT use the browser back button to navigate. ﬁ g

Office of Technology, Bloomsburg University of PA
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My Personalizations

It is recommended that you turn off the Type Ahead feature in My Personalizations. To turn off Type Ahead:

1. Click My Personalizations

Main Menu

Return to Portal '!}:I?lF%

@ Reporting Tools P
S RPun, create, and mansge
gueries and miision reports .

EIReport Mansger

= My Dictionary
Addidelete wards in personal
zhelling checker dictionary.

%Camnus Community

haintzin bio/demo information
ghout people and
organizations, maintain 3C
infarmation.

[ Per=onal Information

[ service Indicators

[ Service Indicators

[=tudent)

PeopleTools

Enhance, deploy, and extend
People=oft and
non-People=oft applications.
[ Process Scheduler

[ [=] [x]

Define installstion options,
zecurity, and product-related
zet up tables.

IElUzer Defaults

= f$ Set Up SACH

v Per lizations
Perzonsi ions such as
locale, ta il=, save

WarNInGgs,

2. Next to Navigation Personalizations, click Personalize User Options

J |j My Personalizations -

§
l‘tﬁmmm

UNIVERSITY
Favorites © Main Menu > My Personalizations
o H =

Personalizations
regina.bobhaki@bloomsburg

Standard settings are in effect.

Personalization Categories
Description

General Options

Regional Settings

Systermn & Application Messages

Changes to Personalization settings reqguire you to log off and log back onin order to take effect.

Personalize User Options
Fersonalize User Options
Fersonalize User Cptions

Personalize User Options

Ilﬁavigatinn Personalizations

Restore Defaults

Persanaliﬁromiuns I

Addto Favaorites |

Home |

Al Mew Window 2 Help E,/CustumizePage

Sign out

hitp

htkp

3. Next to Type Ahead, click ™

Office of Technology, Bloomsburg University of PA
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T D My Personalizations
NIY TY
Fa\rovrltes : M3 flenu » My Personalizations

PErSonanzauon upuon UETaun vaie Uverriae vaiue o
Drrop dawn Menu Sart Order Mone | x| Esnlain
Altarnatic Menu Collapse o | j Explain
Mouse over popup event Yas | x| Eunlain
Tab over Calendar Button Mo | j Explain
Tah over Grid Tabs Mo | [z| Esnlain
Tab over Header cons Mo | x| Eunlain
Tah over Lookup Button Mo | x| Explain
Tab over Mavigation Bar Mo | j Explain
Tab over Browser Elements Mo | j Explain
Tah over Page Links Mo | \ x| Explain
Tab over Related Page Links Mo | \ j Explain
Tab over Toolhar Mo | ] Esplain
ype ahead Yes = || E:zplain

Restore Category Defaults | Tes \‘
Cancel | —

4. Click No
5. Click OK

Save Confirm screen appears

T D My Personalizations

A

Bloomsburg

UNIVERSITY
Favorites | Main Menu > My Personalizations
- : -

Home Add to Favarites

Sign out
F Mew Window 2 Help  [3 Customize Page p http
Save Confirm

“ Your Personalizations have been saved,

| Return |

6. Click Return
7. Click Home to return to the main menu page

Office of Technology, Bloomsburg University of PA
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Transaction Pages

Pagebar
Just below the Universal navigation header is the pagebar. The pagebar is a series of links and buttons that
appear when you are on a transaction page.

J |j User Defaults -

f"\\
Bl\m?ﬂ’”lﬂ’ Home | AddtoFavorites | Signout
Favorites Main Metil > Set Lp SACR = User Defaults

) ) =
2 Mew window 7 Help  [& Customize Page http l]‘_l
User Defaults 2 User Defaults 3 User Defaults 4 Enrollment Crverl

User Defaults 1

User ID: 145883 Name: Bobak Regina ann Pagebar
Academic Institution: BLoom & Bloomshurg University of PA
13

— All options may not be available for each component.

Function Description

21 New Opens a new browser window or child window (dependent on your browser settings).
Window From this window, you can view or enter new data. You can open as many child windows
as needed by clicking the New Window link.

& When you open a window from within an application and then log out from there,
PeopleSoft must log out from the application for security reasons. To remain logged into
the application, you can just close the new window.

? Help Opens the online PeopleBooks help for the displayed transaction page.

Enables you to control the initial page display. Opens the Page Customization page, where
you can:

Efj Customize
Page

e Select the initial page in the component to be displayed.
e Save the state of the expanded and collapsed sections.
e Save the state of the View All settings on the page for grids and scroll areas.
e Customize the page field tabbing order.
0 Clear Tabbing Order - Removes the existing tabbing order.
0 Restore Default - Restores the default tabbing order.
0 Include In Tabbing Order - Click this option and then click a tabbed item to
include it in the tabbing order.
0 Remove From Order - Click this option and then click a tabbed item to
remove it from the tabbing order.
0 Move Up In Order - Click this option and then click a tabbed item to move
it up in the tabbing order.
0 Move Down In Order - Click this option and then click a tabbed item to
move it down in the tabbing order.

You can also elect to copy and share the settings that you have saved for the customized

page.

Office of Technology, Bloomsburg University of PA
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n% htt Copies the current page URL to the clipboard so that it is available for pasting in emails or
P other applications. The copied URL includes page, action, and search key information to
display in the context of the portal.
Search Tags

You can change the search conditions (operators) that specify how you want MyHusky to match the criteria you
enter to the values in the field. For example, you can specify that the criteria you enter must appear at the
beginning of the field, or must match it exactly.

To specify how you want MyHusky to match your criteria, select an operator in the field between the field name
and the field where you enter your criteria. Default operators are provided for each search key.

You can select any of the following operators:

Operator Returns records where ...

begins with  Your text matches the beginning of the field.

contains You text matches a value anywhere in the field.

= The field value matches your text exactly.

not= The field value does not match your text.

< The field value is less than the value you specified.

<= The field value is less than or equal to the value you specified.

> The field value is greater than the value you specified.

>= The field value is greater than or equal to your value.

between The field value is between the two values you enter. A second field is opened on the
search page so you can enter a second value.

in The field value is one of the values listed in your criteria. Separate your values with
commas.

Wildcards can be used in searching for data in character fields.

Wildcard Use

% (percent symbol) Match one or more characters

_ (underscore) Match any single character

\ (backslash) Escape character — do not treat the next character as a wild card

Office of Technology, Bloomsburg University of PA
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SACR - User Defaults

Some of you may use more of these settings but the following are recommendations for the general user.

You have two options for accessing user defaults:
Option 1:

1. Click Main Menu
2. Hover over Set Up SACR
3. Click User Defaults

Option 2:

4. Click User Defaults in Set Up SACR

J |j Employee-facing registry content

)

Home

Option 2

1k

Top Menu

-

1 Campus Comrmunity £

1 Set Up SACR
The menu 1 Repar Tools
ofthe page 9 PeopleToolk
stated. = patiym to Partal

Highlights || My Personalizations
[5] My Dictionary

[ User Defaults'y

RECE““Y - ehn = nepw uny 100IS
pages now appear  fee e meee Run, create, and
under the Favarites "_'..::_ MmarEge queries and
rnenuy, located at iy nision reports.
the top |eft. ¥ b e I=|Report Manager
= My Dictionary
Breadcrumbs oracLe Addidelete weords in
vigually display your =sisses =s we personal speling
navigation path and Ere=m— checker dictionary.
- (==
give you access to j--":-:-
tha ~ontante af | St

Add to Favarites

Sign out

? Help
[#] =]

. Campus Community &%, Set Up SACR
mao = Defing installation
it people aptions, security, and

s,
mEIntaIn S ntormation .
[IPerzonal Information
[ Service Indicators
[IService Indicators

[Student) -

product-related set up
tables.
ElUzer Defaults

PeopleTools
Enhance, deploy, and
extend PeopleSoft and
non-Peoplesoft
applications.
[IProcess Scheduler

Personalize options

Persdpalizations

such as locale, tab
detailz, save warnings,
et

You will now set your User Defaults.

Office of Technology, Bloomsburg University of PA
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MyHusky Basics

D User Defaults | - -

Sign out

Home: Add to Favorites

Favaorites
v

Man Menu > SetUp SACR > User Defaults

) ) 2
. B B @.N-EWWIHCIDW ? Help @Cugtomﬂ{e Page n hitp =
| UserDefaults 2 || UserDefaults 3 || User Defaults 4 || Enroliment Override Defaults | [#)

User ID: 145883 Name: BobakRegina ann
Academic Institution: BLOOM @ Bloornsburg University of PA

Career Group SetiD: [ &
Facility Group Setp: | |
Academic Career: [ &
Academic Group: [ &
Subject Area: ’7 Q
Term: l— Q
Academic Program: [ &
Academic Plan: [ a
Academic Sub-Plan: [ a

|E save ] =] motify ]

Use the following steps to set your user defaults for the various tabs:

'3
-~ Recommended defaults for each tab follow these steps.

1. Click Q next to each item

2. Select the appropriate information in the Look Up screen
Look Up

-

Look Up Career Group SetlD

SetiD: | begins with j|
Descriptiun:l beging with j|

| Lookup || clear || cancel |Basic Lookup

Search Results

ruiewmﬂ First [4] 135 f35 ) Lasﬂ

SetlD  Description
Australia
Heldj

=) ¥a grazit

BUP  Bloomsburg University
AN Canada Tahle Sets
CAMAB |(Canada - Alberta
CAMBC Canada - British Columbia Ll

mAkIMB T anada - Manitnkha

3. Click B save |

Office of Technology, Bloomsburg University of PA
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Set User Defaults 1

Here are the recommended settings for User Default 1:

Item

Selection

Academic Institution
Career Group SetID
Facility Group SetID
Academic Career

Academic Group
Subject Area
Term

Academic Program
Academic Plan
Academic Sub-Plan

Keep BLOOM.

Set to BLOOM.

Set to BLOOM.

Set to UGRD if you primarily work with undergraduate students.
Set to GRAD if you primarily work with graduate students.

Set to DOCT if you primarily work with doctoral students.

Set to the college that you primarily work with your students.
Set to the subject area for the majority of your students.

Set to the current or most frequently accessed term and update when the default
term changes.

Set to the college that you primarily work with your students.
Set to the majority of your students.

This field has little value and does not need to be set.

Example of User Defaults 1

J ﬁ User Defaults

\
ishurg

UNIVERSITY

Faworites - Main Menu > Set Up SACR > User Defaults

W 8 User Defaults 2 | User Defaults 3 1 User Defaults 4 || Enroliment Override Defaults | [B)

B 5

Home | Addto Favortes | Signoout

d2] Mew Window P Help  [& Customize Pape uhttr:u =

User ID: 145893

Academic Institution:
Career Group SetlD:
Facility Group SetlD:
Academic Career:
Academic Group:
Subject Area:

Term:

Academic Program:
Academic Plan:

Academic Sub-Plan:

B save [ notity

Name: Bobak Regina ann

BLOOM & I Bloomsburg University of PA
Imq Bloomsburg University of PA
lmq Bloomshurg University of PA
TUGRD Q i Undergraduate

WQ College of Ecience & Tech
MaTH @ Mathernatics

[2112]Q 2011 Spring

IWQ UGRD Science and Technology

MaTH-BS O Wathematics BS
a
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Set User Defaults 2

Here are the recommended settings for User Default 2:

Item Selection
SetID Set to BLOOM.
Aid Year

Business Unit
Application Center
Recruiting Center
Cashier’s Office
Department
Admit Type
Campus
Institution Set

Set to BLOOM.

Set to the majority of your students.

Set to MAIN.

Example of User Defaults 2

D User Defaults

3
%‘bmnshum

URIVEREITY

" User Defaults 1

User ID: 1445883

SetiD:

Aid Year:

Business Unit:
Application Center:
Recruiting Center:
Cashier's Office:
Department:
Admit Type:
Campus:

Institution Set:

|ﬁ Save | |E| Mlotify |

Fawvorites © Main Menu > Set Up SACR > User Defaults

" User Defaults 3

Hame | Acdd to Faw

. . = =
0 Mew Window P Help  [& Customize Page nhttp (=

| UserDefaults 4 || Enrollment Override Defaults | [

Hame: Bobak Regina ann

BLOC C

E

BLOOM Q

Q
[

[ a
MaTH @
[

Mk O

L Q

Bloomshurg University of PA

Bloomshurg University

Math, Statistics & Comp Sci

Bloomshurg Main Campus

Office of Technology, Bloomsburg University of PA
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Set User Defaults 4

Here are the recommended settings for User Default 4:

Item Selection

Carry ID Check this box.
Output Destination

Transcript Type

Flexible Transcript Type

Advisement Report Type

School Code

Program Number

Printer Name

Example of User Defaults 4

D User Defaults

Faworites  Main Menu > Set Up SACR > User Defaults

" UserDefaults 1 | User Defaults 2 || User Defaulis 3

B Mewindow P Help  [& Customize Page rlhtt[:] |-~
zer Defaults 4 /Enrnllmentouerride Defaulis | E)

User ID: 1458493 Bohak Regina ann
v Carry ID
Outpart Destination: I "I

Transcript Type: Q
Flexible Transcript Type:

Aivisement Report Type

School Code: | Q

Program Humber:

Printer Hame: |

Explain
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Glossary

Pagelet Each block of content on the home page is called a pagelet. These pagelets display
summary information within a small rectangular area on the page. The pagelet

provide users with a snapshot of their most relevant PeopleSoft Enterprise and non-
PeopleSoft Enterprise content.

PeopleBooks

Office of Technology, Bloomsburg University of PA
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