
PRODUCING DEGREE AUDIT 
REPORTS

Use the Degree Audit to view a students 
Academic Requirements and Track Progress 

toward graduation



1. Log into My Husky and 
click on View Advisees 
from the Dashboard

2. Click on 

2. When Advisees display click ACT AS USER next to the student you wish to 
run the Degree Audit for.



Click DEGREE AUDIT 
to produce the 

report



 A summary of progress toward degree completion will display at the top of the degree audit. 
 Requirements that are SATISFIED are designated in green. 
 Requirements that are NOT SATISIFED are designated in red.
 Check the box next to HIDE SATISFIED REQUIREMENTS to display only the coursework the student has left toward completion of their program of study.
 Click VIEW PDF to produce a pdf of the report that can be printed and/or saved.  











Foundational 
MyCore Courses are 
part of the degree 
audit for every 
degree seeking 
undergraduate 
student. 





GEP Scorecard:
• The scorecard displays a summary of the MyCore Goals and the student progress toward completion of them. 
• Goal 8 requires 0 under units needed due to the 0 credit language placement test. 
• Goal 8 will either display YES or NO in the MET column. No meaning a course still needs to be taken. 



The Degree Audit may also be run via the Advisor Center by click on MyHusky
Full Site and navigating to the Advisor Center via SELF SERVICE. 



1. Click on your Advisor Center
2. Click on MY Advisees
3. Click on View Student Details



This navigation will take you to your advisees Student Center

1. On the drop down under the Academics bar choose Degree Audit
2. Click the blue arrow to produce the Advisee Requirements Report





Components of the Degree Audit

University Requirements
 Apply to every undergraduate student.
 Minimum GPA of 2.0. 
 Students in the College of Education require a minimum GPA of 3.0. 
 Residency Rule; 30 of the last 60 units must be earned at BU.
 Minimum Units; AT LEAST 120 units must be earned for the Undergraduate Degree. Some majors require more than 120, this will be shown on the report based upon the major of the 

student.
Major Requirements:

 Major required courses;  a set group of courses that must be taken.
 Major elective courses; a set group of approved courses the student may choose from to complete a set number of credits.
 Major GPA: is calculated using all courses that may be used to complete the major
 Major Residency: at least 50 % of the total credits required by the major must be take at Bloomsburg University 

General Education Requirements:

 MyCore consists of the ten Goals for Student Learning Outcomes.
 Goals 1-10 Foundation-Required courses consists of Foundation courses and any courses required in General Education by specific majors. 

Not Used Coursework:

 Courses not used toward degree completion are those course that are not being used to fulfill University – Major – General Education requirements.
 Courses not eligible contain courses the student attempted but either withdrew from or failed, developmental courses under the 100 level that do not count toward graduation. 
 Courses not used to fulfill major or general education requirements are those courses taken after 121 credits have been attained but are not being used to fulfill the major or goals.

 Click on collapse all for a cleaner view of the interactive report. You may then expand the sections one at a time.
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