
Instructions for 
Electronic Forms

Extension of Gradeof
Incomplete Form



eForms may still be accessed and 
submitted via the links under related 
content in the Faculty/Advisor Center. 

Instructions on this access follows:







Click on I Grade Request to 
begin the Issuance of I 
Grade form. 







▪ A Change of Grade Form must be submitted in order to record a 
final grade for the student once all outstanding course 
requirements have been completed.

▪ In the event a Change of Grade Form is NOT submitted, the 
official grade of record will be the grade you entered on the 
original Incomplete Form.


