
Instructions for 
Electronic Forms
Change of Grade



eForms may still be accessed and 
submitted via the links under related 
content in the Faculty/Advisor Center. 

Instructions on this access follows:













1. After course is chosen a look 
up for the student ID will 

populate.
2. The look up will contain only 

those students who were 
enrolled in the course in the 

chosen term. 
3. Select student ID. 



You MUST click submit to 
route the form for 

approval. DO NOT click 
Save. Save will only hold 

the form for edits and 
submission at a later time. 
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