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° Electronic Change of Major Request eForm ID: 13937

Request a Change of Major

£
Bloomsburg

UNIVERSITY John Smith Click APPROVE to accept the student
................................................................................................................. into your major. Upon approval the
ELHERHECHNETON from will route to the Registrar’s

Office where it will be processed.
Current Date 09/28/2017
Upon completion an email notification
Name John Smith empiip 123456 will be sent to the department chair,
department secretary, student’s
Student Email js789@bloomu.edu Student Phone. 123-456-7890 current advisor and the student.

CURRENT MAJOR/S MINOR/S

Plan Description Subplan

] i " 3

VWHAT DO YOU WANT TO DO?

Only one change type per request. CHANGE A MAJOR
* The major the student wishes to
Change a Major: Yes 4 = declare will display in Select a Major
Select a Major to Add: EIO-BS Biology BS to Add.
s * Because the student is CHANGING a
e i major you will also see the major the =
Select a Major to Drop: CHEM-BS Chemistry BS student has elected to DROP. /
Select a Sub Plan to CHEMBIO-BS Biochemistry
Drop:
............................................................................................................. Hold may be used to
} COMMENT S

work on the form at a
[ CL Search | [ & Deny | O Hold [l later time




Electronic Change of Major Request eForm ID: 13938

Request a Change of Major

-
Bloomsburg

UNIVERSITY

Click APPROVE to accept the student
into your major. Upon approval the
from will route to the Registrar’s
Office where it will be processed.
Upon completion and email
notification will be sent to the
department chair, department
secretary, student’s current advisor
and the student.

STUDENT INFORMATION

Current Date 09/28/2017

Name Cody Pavlick Empl ID 305248

Student Email crp63850@huskies bloomu.edu Student Phone 570/394-7015

Plan Description Subplan Subplan v

4 LI 3

WHAT DO YOU WANT TO DO?
ADD A MAJOR
SR BULE + The major the student wishes to
) — declare will display in Select a Major
Add a Major: Yes
to Add.
Select a Major to Add: BIO-BS Biology BS ¢ Because the student is ADDING a
e major this is the only information that
Academic Sub-Plan: BIOMIC-BS Microbiology will display.

Hold may be used to
work on the form at a
later time

) COMMENTS

D @DD ER O |




Departments housing restricted majors will receive a Change of Major eForm for every student
wishing to declare their major.
1. Upon submission by the student the form will route to the department chairperson.
* The department chairperson will receive an email notification with a link to the form.
The department chairperson is responsible for either approving or denying the
request.
* The department secretary will receive an email notification for every Change of Major
request submitted to their department via the eForm. The department secretary will not
have the ability to approve the form however they will b able to view the form. This
notification is for informational purposes only. The department secretary can use the
notification to track requests as part of the departments business practice for the approval
process.
1. Upon approval of the department chairperson the form will route to the Office of the
Registrar where the update to the student record will be made.
2. When the form has been processed by the Office of the Registrar another email notification
will be sent to the department chairperson, department secretary, current student advisor
and the student to inform them the process is complete and the change had been made.
3. If therequest is denied an email notification will be sent to the student informing them of
the decision of the department.



	Change of Major eform – Approval 
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7

