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o Electronic Prior Approval for Transfer Credit : eform ID: 28

Prior Approval Credit Transfer Request

Approval for Transferring Credit

The advisor's and department chairperson’s_final approval will be required.

<+

B eV R

You must fully read this

The transfer college must be an accredited institution.

Itis the student's responsibility to follow the admissions and registration procedures at the transfer institution, in addition to all polices at
Bloomsburg University.

1. Iltis the student's responsibility to have an OFFICIAL TRANSCRIPT, sealed and unopened, of the course(s)taken forwarded immediately upon
completion to:

Office of the Registrar Bloomsburg University
150 Student Services Center 400 East Second Street Bloomsburg, PA 17815

2 Courses approved for equivalencies may be automatically posted to the student's Bloomsburg University academic record upon receipt of the
official transcript as long as the student meets all applicable policies listed.

3. Courses not approved for transfer prior to enrollment at the other institution may not be accepted by Bloomsburg University.

4. Course equivalencies may be viewed at: hitp:#adminapps.bloomu.edu/CourseEquivalency/ce. If you do not see the course you wish to take at
the transfer institution contact the Office of the Registar.

5. Ifthese courses are your last courses toward graduation at Bloomsburg University, you must complete and submit the "Application for
Graduation™ which may be found online at hitpfwww.bloomu.eduformsireg_bach_grad _app.pdf.

Bloomsburg University Office ofthe Registrar 400 East Second Street Bloomsburg PA 17815 (570) 389-4263

STUDENT INFORMATION

Current Date 08/12/2016

Name John Smith Empl ID 12345

Student Email johng-@huskies.bloomu.edu Student Phone 570123-4567

TR OTR O

Click next to proceed

@ snoeeary mgiDEGH TAYLOR Close (¢4)

information as you will be
required to acknowledge you
have read and fully
understand the instructions
and applicable policies
related to the transferring of
credit .

Your student information
will populate when you
access the form.



o Electronic Prior Approval for Transfer Credit eForm ID: 2

Prior Approval Credit Transfer Request
Read instructions and polices before completing this form at hitpJ/fwww.bloomu.edulreqistrartransfer-credits ‘____ Read instructions and

policies via this link
STUDENT INFORMATION

Current Date 03/12/2016 WVerify your student

data is comect

1D 123456
Hame  ohn Smith e

Student Email john123 Zhuskies bloomu.edu Student Phone 570 -123-4567

TRANSFER INSTITUTION AND TERM

Transfer Institution 259785 Q) Luzerne County Cc
*Term | 20416 Winter ;I 5018 winter ‘Choose the term in which you intend to take the
ransfer course
Transfer Subject: BIO Q) Biology the tr ji
Transfer Course: Biology 251 @ C the number

TRANSFER COURSE

Transfer Course Number Transfer Course Title Transfer Course Credit

= If the course you have chosen exists in the data base
the Bloomsburg University equi will pop e
The Bloomsburg EQ is the course that will be
posted to your academic record upon successful
pletion and s ‘of an official franscript
for the transfer course.

Bloomsburg EQ Course

Credit

Bloomsburg EQ Crse Nbr Bloomsburg EQ Course Title

) COMMENTS

—

Click submit




TRANSFER INSTITUTION AND TERM

Other mstitation (ST Y If the transfer institution is not
* er Ins n Smi niveris
B listed in the search results

5 mottuton notnees 4= click "Institution Not Listed"
and enter the name in the box.

2016 Winter

*Term £ 2016 Winter
Choose the termn you wish to take the

COURSE NOT LISTED

e Office of the Registrar

Ifthe course you wish to take is not listed above, check the box below and enter course number and title you wish to take. Th
will identify the course equivalent and send you an email notification with a link you will use to access your original form. Please ensure you take the
following steps to complete the approval process of your form: uncheck the course not found box, enter the transfer course information in the space

provided under Transfer Course and BU Equivalency, submit your form with updated equivalency.

¥ Course Mot Listed = Course not listed will be checked.
Enter the course prefix and number as it is

listed at the transfer institution along
COURSES NOT LISTED TRANSFER EQ With the title and Credit value

Transfer Course .
. Online Course

Transfer Course Number Transfer Course Title C it

Bloomsburg EQ
Bloomsburg ECQ Cree Nbr Bloomsburg EQ Course Title Course Credt

Check the Policy Acknowledgement Box
and Submit

P COMMENTS




TRANSFER INSTITUTION AND TERM

Transfer Institution 259735 Q, Luzerne Coun

Transfer Course: Q

below.

If the transfer institution exists in the data base
e (2010 Winter R e but the transfer course does not — enter the data

Transfer Subject: 310 Q soooy g for the transfer institution, term and transfer

subject. Then proceed with the instructions

COURSE NOT LISTED

Ifthe course you wish to take is not listed above, check the box below and enter course number and title you wish to take. The Office of the Registrar
will identify the course equivalent and send you an email notification with a link you will use to access your original form. Please ensure you take the
following steps to complete the approval process of your form: uncheck the course not found box, enter the transfer course information in the space
provided under Transfer Course and BU Equivalency, submit your form with updated equivalency.

¥ Course Not Listed g Click course not
listed

COURSES NOT LISTED TRANSFER EQ

Transfer Course Number  Transfer Course Title g:z;'fer S Online Course

|BI0123 I Microbiology IE

Enter the course information
as it is listed at the transfer
institution with title and credit

value.

BLOOMSBURG EQUIVALENCY

Bloomsburg EQ
Course Credit

Bloomsburg EQ Crse Nbr Bloomsburg EQ Course Title

ACTION ITEM S

Message Text Description

) COMMENTS

Click submit




The instructions below will be sent via MyHusky email to students who have submitted a
Prior Approval form in which the Transfer Institution and/or Transfer Course do not exist
in the data base -OR- the Academic Advisor/Department Chairperson has questions

regarding the student’s request for transfer credit that must be addressed before it can
be approved. Students should follow the instructions in the email detailed below to
update the existing Prior Approval form and resubmit for approval:

Your eForm ID 805 for your Prior Approval eForm has been recycled back to you for updating for one of the following reasons:
A. You selected the box for transfer institution and/or transfer course does not exist in the data base.

Log in to MyHusky and Student Center then follow the link below to access to this form:

Click Here

Once you are at your original form, please follow the below steps to update:

1. Uncheck "Course Not Listed".

2. Uncheck "Institution Not Listed" (if previously selected).

3. Select the "Transfer Institution" from the drop-down menu.

4, Select the course title and number from the drop-down in the "Transfer Course/BU Equivalency" section.

5. All fields will populate with the correct data.

6. After you see the row has updated with the correct data, press the "Resubmit" to start the approval process.

B. Your Academic Advisor / Department Chairperson has questions/comments regarding your request.
Log in to MyHusky and Student Center then follow the link below to access to this form:
Click Here

Once you are at your original form, please follow the below steps to update:
Read the comments submitted by your Advisor/Department Chair.
Consult with your Advisor/Department Chair on their comments.
Make changes to the transfer information on the form deemed appropriate after consulting with your Advisor/Department Chair AND/OR add your comments as necessary.

Press the "Resubmit" to start the approval process.

bl

Thank you for your help in making Bloomsburg a great University!
Form ID: 805
Date: 2016-10-07

Link to Update:
Click Here


https://siswebpstg.buad.bloomu.edu:8265/psp/cspstg/EMPLOYEE/HRMS/c/G3FRAME.G3SEARCH.GBL?Page=G3SEARCH&Action=U&G3FORM_FAMILY=STUDENT&G3FORM_ID=805&G3FORM_TASK=UPD
https://siswebpstg.buad.bloomu.edu:8265/psp/cspstg/EMPLOYEE/HRMS/c/G3FRAME.G3SEARCH.GBL?Page=G3SEARCH&Action=U&G3FORM_FAMILY=STUDENT&G3FORM_ID=805&G3FORM_TASK=UPD
https://siswebpstg.buad.bloomu.edu:8265/psp/cspstg/EMPLOYEE/HRMS/c/G3FRAME.G3SEARCH.GBL?Page=G3SEARCH&Action=U&G3FORM_FAMILY=STUDENT&G3FORM_ID=805&G3FORM_TASK=UPD

o Electronic Prior Approval for Transfer Credit eForm ID: 800

Prior Approval Credit Transfer Request

Read instructions and polices before completing this form at hitp:/fwww bloomu.eduiregistrar-transfer-credits

STUDENT INFORMATION

Current Date 10/06/2016

Namt  yonn Smith EmplID 453456

Student Email 15123@ @huskies.bloomu.edu Student Phone  gou et 2510

TRANSFER INSTITUTION AND TERM

Transfer Institution 255041 Neumann Colege
Term 2016 Winter 2016 Winter
Transfer Subject: CHEM Chemistry

Transfer Course: Chemistry 102

TRANSFER COURSE

Transfer Course Number Transfer Course Title Transfer Course Credit

I e B

BLOOMSBURG EQUIVALENCY

Bloomsburg EQ Crse Nbr Bloomsburg EQ Crarse Title gmrﬂmburﬂ EQ Caurse

N B

pon submission
of your Prior
Approval this page
will display, click
next to view
approval status

Click print to obtain a copy of the form for
your records.




o Electronic Prior Approval for Transfer Credit eForm ID: 00

Form Finalized

Basic Stage
— G3IFORM_ID=800:Fending
Basic Path
Approved
Studentadvisor Departrnent Chair *
¢ 100816 - 858 G) StudentChair

A

TRANSACTION / SIGNATURE LOG

ELTETINTE Stage Path Step Step Title User ID User Description Form Action  Time Elapzed

ACTION ITEM LOG

Message

Se
Number

Message
Checkbox

Message

Message Text Description User IO Empl ID Action Date/Time
Number

Search Previous
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